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Employee Referral Program

FAQ’s

	Question
	Answer/Examples

	If I am no longer employed at GW when the referred employee completes the six months am I still eligible to receive the referral bonus?
	No, referral award will not be paid to separated employees. Only active employees, in a regular full-time or part-time status, will be eligible for referral award payouts.

	I would like to refer someone for a posted DIT position who already works at GW. Am I eligible to receive the referral fee?
	No, the DIT Employee Referral Program is limited only to referrals for those individuals who are not currently employed by GW. This program is not applicable to independent contractors or consultants currently working at GW. The program's intent is to bring new talent to the University and ISS. However, mentioning DIT job opportunities to someone within the GW community who may be a good fit is a wonderful demonstration of DIT's value of community.

	Do I need to submit a referral form for more than one position if I am referring the same person for each position?
	No, as long as the candidate is being referred for posted positions indicated on the form submitted, you only need to submit one form.  However, if in the future you want to recommend the same candidate for newly posted positions, you must submit a new form. 

	How will I know if another EVP&T employee referred the same person as I did?
	DIT Human Resources will keep a central repository of all referral submissions date stamped of when received. In the event the same candidate is referred by more than one employee, the person who submitted the referral form first will receive credit for the referral.

	If I refer a former employee am I eligible for a referral bonus?
	Referral bonus payments will only apply to previous employees who have been separated from GW for 10 or more years.  
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